Dear
«FirstName»:  
I would like to officially invite you to present the following session(s) for the <<Chapter>> to be held from ,<<Date, Time>> at <<Venue, City, State>>. If you accept the requirements and are willing to present the session(s) indicated, please respond by email with all of the requested information by <<Deadline date>>
1st Session:

Session Title: «M_1stSessionTitle»

Date: «M_1stSessionDate»

Time: «M_1stSessionTime»

Participant's Experience: 

Your Role in this session: «M_1stSessionRole»
Proposed Promotional Information on this Session:  Please submit description and learner outcomes
Title: «M_1stSessionTitle»

Description:
«M_1stSessionDescription»
Learner outcomes begin with “After Participating in this session, you will be able to:

· «M_1stLO1»
· «M_1stLO2»
· «M_1stLO3»
Presenter:

«FirstName»

 MERGEFIELD MI «MI» «LastName»

 MERGEFIELD Desig «Desig»



«Company»

«Title»

«Address»

«City», «State» «PostalCode» «Country»

Phone: «Phone»

Fax: «Fax»

«email»

Web site:  
Please submit your bio and photo
All session presenters are asked to:

1.  Customize an interactive session for your anticipated participants.

2.  Meet all deadlines to be contained in an upcoming Speaker Manual.

3.  Participate in a 30-45 minute conference call to review your session outline, handouts and audio visual needs and to answer any questions that you may have regarding the conference or our membership - 

4.  Develop visuals (overhead transparencies and/or PowerPoint presentation) and handouts for your 

session.

In exchange for your preparation and presentation of this session, MPI will be able to provide you with:

· Complimentary registration for the program. «ComReg»
· Coach air travel to/from the program site 
· Ground transportation expenses incurred for program participation, i.e. airport transfers, taxis, tips and tolls or mileage (not to exceed $100.00 US). «CompTrans»
· Hotel accommodations for «Nights» nights provided that such hotel accommodations have been arranged by MPI. «CompHotel»
· Out of pocket cost for meals not to exceed $50.00 a day total (note that most meals are provided as part of the regular program activities, and MPI will not reimburse for meals which are part of the program). «CompMeal»
· Honorarium of «Amount»
We are expecting approximately <<>>participants at this program. On average our programs have  between 75-150 participants.  

