	MPI Speaker and Facilitator Reference Form - CONFIDENTIAL

	

	
	
	
	
	
	
	
	
	

	Speaker/Facilitator Name:  
	 

	
	
	
	
	
	
	
	
	

	Name of Person Giving Reference:   
	 

	Date of Reference:
	 

	Phone:
	 

	Fax: 
	 

	E-mail:
	 

	
	
	
	
	
	
	
	
	

	1.       How do you know this presenter?
	
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	2.       Approximately how many times have you heard him/her present?
	 
	

	
	
	

	
	
	
	
	
	
	
	
	

	3.       In what kind of session(s), have you heard this presenter? (Place an "X" in the appropriate box(es) below.)

	

	
	
	
	
	
	
	
	
	

	
	 
	General session - keynote
	
	
	

	
	 
	Workshop / breakout session
	
	
	

	
	 
	Forum / town-hall type session
	
	
	

	
	 
	Other - please indicate:
	 

	
	
	
	

	
	
	
	
	
	
	
	
	

	4.       How long did he/she present?  (Place an "X" in the appropriate box(es) below.)

	

	
	
	
	
	
	
	
	
	

	
	 
	Keynote = less than 1 Hour
	
	
	

	
	 
	1 Hour
	
	
	
	
	

	
	 
	90 Minutes
	
	
	
	
	

	
	 
	3 Hours
	
	
	
	
	

	
	 
	Full Day
	
	
	
	
	

	
	 
	Other - please indicate:
	 

	
	
	
	

	
	
	
	
	
	
	
	
	

	5.       How would you describe the flow of the session in regards to timing?  (Place an "X" in the appropriate box below.)

	

	
	
	
	
	
	
	
	
	

	
	 
	presenter started and ended session at scheduled times - presenter did not appear rushed
	

	
	 
	presenter started session at scheduled time but presenter appeared rushed to finish at scheduled time
	

	
	 
	presenter started session after scheduled start time but finished at scheduled end time - presenter did not appear rushed
	

	
	 
	presenter started session after scheduled start time and ended after scheduled end time - presenter did not appear rushed
	

	
	 
	Unsure
	

	
	 
	Other - please indicate:
	 

	
	
	
	

	
	
	
	
	
	
	
	
	

	6.       What made the presenter qualified to present on this topic?  (Place an "X" in the appropriate box(es) below.)

	

	
	
	
	
	
	
	
	
	

	
	 
	Professional work/research experience on topic
	

	
	 
	Personal experience on topic
	

	
	 
	Unsure
	

	
	 
	Other - please indicate:
	 

	
	
	
	

	
	
	
	
	
	
	
	
	


	7.       How appropriate was the content for the audience?  (Place an "X" in the appropriate box below.)

	

	
	
	
	
	
	
	
	
	

	
	 
	Content fully met the needs of the audience - presenter was knowledgable on audience needs before preparing session
	

	
	 
	Content partially met the needs of the audience - presenter was somewhat knowledgable on audience needs before preparing session
	

	
	 
	Content did not meet the needs of the audience - presenter was not aware of audience needs before preparing session
	

	
	 
	Unsure
	

	
	 
	Other - please indicate:
	 

	
	
	
	

	
	
	
	
	
	
	
	
	

	8.       What was the presenter’s presentation style? (Place an "X" in the appropriate box(es) below.)

	

	
	
	
	
	
	
	
	
	

	
	 
	Arrogant
	

	
	 
	Energetic
	

	
	 
	Humorous
	

	
	 
	Informal and down to earth
	

	
	 
	Structured and formal
	

	
	 
	Unsure
	

	
	 
	Other - please indicate:
	 

	
	
	
	


	
	
	
	
	
	
	
	
	

	9.   How did the presenter make the session interactive for the participants? (Place an "X" in the appropriate box(es) below.)

	

	
	
	
	
	
	
	
	
	

	
	 
	Allowed participants to share their own experiences on topic

	
	 
	Broke participants into small groups for group work
	

	
	 
	Had participants engage in role playing
	

	
	 
	Incorporated self-reflection activities
	

	
	 
	Involved participants in one or more case studies
	

	
	 
	Took questions and gave answers at end of program
	

	
	 
	Took questions and gave answers throughout program
	

	
	 
	None of the above
	

	
	 
	Unsure
	

	
	 
	Other - please indicate:
	 

	
	
	
	

	
	
	
	
	
	
	
	
	

	10.   Did the presenter meet the pre-defined objectives and/or learner outcomes of the session?  (Place an "X" in the appropriate box below.)

	

	
	
	
	
	
	
	
	
	

	
	 
	Yes
	

	
	 
	No
	

	
	 
	Unsure
	

	
	
	
	
	
	
	
	
	

	11.   How would you rate the presentation?  (Place an "X" in the appropriate box below.)

	

	
	
	
	
	
	
	
	
	

	
	 
	Excellent
	

	
	 
	Good
	

	
	 
	Fair
	

	
	 
	Not Good
	

	
	 
	Poor
	

	
	 
	Unsure
	


	
	
	
	
	
	
	
	
	

	12A.   How did the attendees rate the presentation?  (Place an "X" in the appropriate box below.)

	

	
	
	
	
	
	
	
	
	

	
	 
	Excellent
	

	
	 
	Good
	

	
	 
	Fair
	

	
	 
	Not Good
	

	
	 
	Poor
	

	
	 
	Unsure
	

	
	
	
	
	
	
	
	
	

	12B.   How do you know?  (Place an "X" in the appropriate box(es) below.)

	

	
	
	
	
	
	
	
	
	

	
	 
	Attendee evaluation forms
	

	
	 
	What attendees said about it afterwards
	

	
	 
	How attendees reacted during the presentation
	

	
	 
	Unsure
	

	
	 
	Other - please indicate:
	 

	
	
	
	

	
	
	
	
	
	
	
	
	

	13.   Did the presenter submit materials (session description, biography, photo, audio visual needs, introduction info, travel requests, handouts, etc.) to the session organizer on time?  (Place an "X" in the appropriate box below.)

	

	

	
	
	
	
	
	
	
	
	

	
	 
	Yes
	

	
	 
	No
	

	
	 
	Unsure
	

	
	
	
	
	
	
	
	
	

	14.   Would you ask the presenter to present again?  (Place an "X" in the appropriate box below.)

	

	
	
	
	
	
	
	
	
	

	
	 
	Yes
	

	
	 
	No
	

	
	 
	Unsure
	


	
	
	
	
	
	
	
	
	

	15.   Additional feedback or comments:

	
	
	
	
	
	
	
	
	

	
	 
	

	
	
	

	
	
	

	
	
	

	
	
	
	
	
	
	
	
	

	Thank you for taking the time to complete this reference.


